TOO «Kasaxcrancxo-Kirraiieknit TpyGonposops

UHTET PUPOBAHHAN CUCTEMA MEHEJTKMEHTA

‘ Yrsepaacio

Uadp: D 1% - 7574 [Tporoxon sacesanns [pasnenns

TOO «Kasaxeraucko-Kuraticknlt TpyGonposo»
- 7. 201 ¢ roua Newliny

or .3y

PYKOBOJSIHIMT IOKYMEHT
Ilpasnna tpyaosoro pacrnopsjixa
TOO «Kazaxcrancrko-Kuralickuit TpySonposom»

Pazpaboraim: Hupexrop
Henapravenra
KaAPOROH IO THKER

Wawipricos O.A. s

Crienmaiucy .
flenapravenra . , a7
slettap Lo Kauwena H.K. T
KAAPOBOH NOANTHRI

FIpuBerensse HMeHeRus;
Mam. 1 or
Wam.2 or
Wam.3 or
H3m.d or
sm.S or

Aspaarer



1. Haxmauenne

Hacrogmme  Hpasuasa  tpyiosoro  pacmopazka 100 «Kasaxerancxo-Kuraioxui
TpyGonuposoir (aance - Hpasumra), PersaMestupyior TPYIORLE OTHOMSHEA MERIY PaboTHHROM |
TOO  «Kazaxermwro-Kuraltexuit TpyGonporoars (nanee -~ Tosapuigecrso} ¢ MoMCHtE HX
BOSHHKHOBCHMS, ONPCACHAIOT BHYTPCHHuHR TpyaoBofl pacropsuiorx  Topapuinecrsa, IOPSAGK
LpHeMa, HepeBoia, HPeKPAeHIst 1 PaCTOPKSHHE TPYAOROTO AOFOBOPA, OCHOBHEE 00I3aHHOCTH 1
OTBETCTBCHHOCTD paboThukos W Tosapumiectra, pexuM padodero BpeMeHH H BPEMEHH OTBIXa,
HOONpEH 3a YCICxH B padore, BIbICKAHPA 38 HApYIICHMS TPYAOROH AHCIMILDIHLL, HUBIC
BONPOURL TPYAOBEIX OTHOMIEHNIH,

Ipasuna  paspaloraumt 8 cootsercrsuy ¢ Konerwryuued PeonyGamxn  Kasaxcram,
Tpyaoseim  xozexcom  Pecnyoanxy Kasaxceran, Yerasom  TomapuiiecTsa # RHYTPCHHHMH
JokyMenTavi Topapuinectea.

Paborunxy TOQ «Kasaxcrancko-Kuradtexu#t TpyGonporosy (Kurait) (zanee - Odime B 1,
Ajamanbkoy) pykosojereyiores IpasunaMu B o0beMe, HE HPOTHBOPCYAIIEM 3AKOHOIATCIBCTRY
Kuraficxo# Hapoasoli PecnyOinxi,

2. Qbdaacys npuMenenna

[papsia pacupoCTpassiores na Bee kareropuu paborauxos Tosapminectsa w Odurca 8 noc,
AHaUIANBKOY HC3ABHCHMO 0T 1074, BOIPALTa, HAUMONAIBHOCTH, AQNKHOCTHOrO [OJ0KEHHS,
UPHHALICHKHOCTH K TPAXKIAHCTBY. O0MECTREHHLIM 1 PEANTIHO3HLIN O0BLCHAHBCHHAM, & TaKiKe
APYIHX OOCTOATSBCTRE, HE CBA3AHHBIX ¢ JICAOBBIMH KavecTRaMu paloTHUKA M pe3yabLTalasil ero
TpY./a.

3. Onpeenens, 0003Ha4eHUst M CORPAICHUS

HOCM - gurerpaponanmas cueresa Meneukvenra Torapminecsa;

COuM - cucreMa DHEPreTHUSCKOro MeHeprvMenTa TorapHIecTRa;

KAHJMAAXT ~ A0, HPETEHAYIONEE Ha 3aHATHE BaKauTHON JOKHOCTH;

KHP - Kuraitekas Hapogsas Pecny6imka;

PK - PecnySanxa Kazaxcran;

CII - crpysryproe nogpaszaeseine Topapuieersa;

BUYTPEHHIE AORYMCHTBE - aktsl TopapumuecTsa, npeayemorpernee Tpyarossiv xoaexcom PK, a
TAKKE  JIOKYMCHTHI,  YTBCPHIACMEBIC  COOTBETCTEVIOIMMU  YHOAHOMOUCHIIBIMHE  OPTAHAME
Tonapuntectsa;

nomoMouni, npas i QYyFKHHOHANLHRIX 00g3aHHoCTeH, KOTOpBIC BO3IOKEHH! HA JHIQ,
REIIOIHSIOMEE padoTy B ONPEACTCHHON JOKHOCTH;

saroHoAaTeALeTB0 PR - COBOKYNHOCTHE  HOPMATHBHBIX TIPABOBBIX  #KTOB, UPHHUATBIX B
yeragopgennoy Pecrybamroit Kazaxcoran nopsixe;

Yaacranky - AO «KazTparcOfiny g Kurafickas AampmonanbHas KOpHopauHs 0o pasRoike u
paspaborxe nedty u raza (CNODC); :
pabornmi - QUIMUCCKOE JTHIO, COUTOMIECE B TPYAOBLIX OTHOCHHAX ¢ TOBAPHIICCTBOM H
HCHOCPEACTRCIIIO BHNOMOMES paboTy HO TPYACBOMY JOFOBODY;

TPYIOROH AGIOBOP - [HCHMEHHOC COMVIAINCHEC, 38KIIOUAEMOC  MEWY paloTHHROM o
TosaparmecTBoM;

KOUIEKTHBHBI JIOTOBOP - HPaBoBoil akT B (OPME IHMCBMCHHOIQ  COVIAICHMI  MEKIy
KOLICKTHBOM PabOTHMKCB B AHUC YIOZHOMOUCHHBIX WX npexcrasuresiedl u Tosapmuecrsowm,
PErVIRPYIOHHY CORBABIO-TRYA0BME OTHOMICHYY B ToBapHireCTRe.
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4. Ceslarn 22 JOKYMEHThE

Eaunetht  tapuduno-kpannduranporunid  cupasounux  pabor u ngpodecenit  pabounx,
TapROHO-KBAUPUKAIOHHLIX  XaPAKTEPUCTHK  npodeccuit  pabounx,  KBaamOHKAUHORNLIL
CHPABOYMHMK  AQDKHOCTEH  pyKOBOAWTEseH, CHONMMIMCTOR H  APYIHX  CHYKALIMX., THIIOBLIC
KBAIMPUKALHOHHDIC NaPAKTCPHCTHKE  JOJKHOCTEH PYKOBOAWTEACH, CICIWAINCTOB W APYIHX
CAYKAMN OPranuzalnil VIRepwIcHHbie MUHICTPOM TPYAa W COLMATBHON 2aIHTHl HACCICHMUS
Pecuybankn Kazaxcran.

3akon PecuyOankn Kazaxerant or 23 gusaps 2001 roxma Ne 149-11 «Q sapsrocru
HACSACHHAD.

Hocranonienne Hpasurempersa PecnyGanxn Kazaxcran or 13 smsaps 2012 roga Ne 45
«O8 yraepagienyn [Tpasui yOTagoBICHAS KBOTH Ha MPHEICHCHIC HHOCTPATHON padouei CHiE! B
PeciryGanxy Kasaxcran, [Ipasusn v yvenosull seiaun paspeiiennil waoctpansoMy paloTHHKY Ha
TPYAOYCTROHCTRO ¥ padoToNarensM Ha OPURASUCHES HHOCTPUHHOR paboueil cyianty.

Tpynosolt xojexe Peenybunkn Kasaxcran ot 15 mag 2007 roja Ne 232 - I ¢
HOCACAYIONMMH H3MESHEHUSIMU H JIONOTHEHHAMH.

5. Hopsutox npuema na pabory
5.1, llpuem wa pabory B ToBapUIECTBO  FIPOH3BOAWICH B COOTBETCTBHH
sakonoareancTsoyM PK u Hpapuaamn.

5.2, B nmemax  ofecnesenms  oOvextusHOTO  o1dopa  xaxpor, Tomapuiecrso B
OOA3ATENRHOM TTOPAJIKE Opeesser HPpoQeCeHONANBRYIO NPHIDAHOCT KaH /1412 Ha BAKAHTHYIO
AOIKHOCTL B popMe cobeceioBalnd B, B HCOOXOJMMBIX CIHYYAAN, TCCTHPOBAHMI, COMIACHO
BHYTPCHHIM JHOKYMeHTaM TopapuigecTrsa.

5.3. Bonpoc o upeaccoodpazHoctd npHema Ha palory CrapiiMx  J0OMHOCTHRNX 3B
peniaeTes I'CHEPAIBERIM JIPEKTOPOM 10 CONJACOBAINIO ¢ YIEPBLIM 3aMccTHTCAeM [ eHEpalpioro
mupexropa TorapaiecTsa,

5.4, lipuem na paboTy HHOCTPAMHBIN CHCHHAINCTOR OCYLICCTBISACTCS TPY  HANHYMHK
COOTBECTCTBYIONX paspeluelnii Ha DpURISNeHHe HuoCTpanyef padouel cummt B PeenyOrnmky
Kazaxcran, noayyeHHBIX B YCTAHOBACHHOM 3aKoHOAareaberBoM PK ntopaixe.

3.5, Mag 3acpoucHHS  TPYAOBOTQ JIOTOBOPa  KAMJAT HA  BAKAHTHYIO JAOJDKHOCTD
IPSHCTARIACT CATUYIOUHC JOKYMCHTDL

1) yaocrosepenye MUMHOCTH WAM IACHOPT (CBHIACTCABCTBO O PONKACHMM Ajs JHIL He
JIOCTHTIINX MECTHANATHACTHEO BO3paetd ). Opaiivanb! IPCACTARBANIOT YAOCTORCPLHME OPAIMAA,
BLIAGHHOE YITOIHOMOUCHHBIM OPraHOM HO BOIPOCAM MUTDAIMN HACCACHI,

2_) BHZL HE AHHYCALUTEO MK YVI0CTOBRCDCHUS JIHIA 63 I'paKaqucTRa (;_jléfﬂ HHOCTPAUUCHE ¥ I
003 rpaiIANCTRA, HOCTOARHO NPOXUBAICIHUX Ha Tepputopun PK), smubo yaocropepenue dexenna;

3) moxyment 00 00pazoBaHMM, KBATHQPHKAIMH, HAUIMSHM CHCLIMIBHBIX 3uanuil uiu
iipoeccHonaIbHON IOANOTOBKI APY 3aKMOYCHIN TPYAOBOIO A0roBopa Ha padory, Tpedyiomyio
COOTRCECTRYIOIHN 3HaNN, YMernull ¥ HABLIKOE,

4) OKYMEHT, NHOMTBSPKAAIONIHN TPYAOBYIO ACATCABHOCTS (JU1S JIHIl, MMEIOMINX TPYAOBOH
CTaNY);

5) HOKYMCHT BOHHCKOIC YUCTa (s BOCHHOOOGAZAHHLIX ¥ JHL, HOLICKAUMX NPULIBY HA
BOMHCKYIO CAVIKOY):

O} JAOKYMEHT O HPOXOKACHHH [IPCABAPHTECILHOTD MCHHMIMHCKOIC OCBUACTCIABCTROBAHINK
(g oaun, O0A3AHELIX NPOXQIMTE TAKOS OCBIICTSNLCTBOBAHVC B CODTBOTCTBIE ¢ Tpynoppiv
KOASKTOM 1 3axoHoaareanereom PK);

Ty ROIMH  JOKYMEHTA, NOATBEMKAAIOINCIO DPErHCTPALMIO TO MECTY RuTensersa mbo
BREMEHHOTO POKUBaHI,

5.6. Tosapamectso ne supase TpefoBath ZOKYMEHTH, NE TPCAYCMOTPEHHEIEC NOAITYHKTOM
5.5, Mpaspst, 3a HCKITOUSHUEM CAYUACE, [IPCAYCMOTPEHHEIX Jakonotareascraom PK.
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C kapuaaTos, TPHIIMASMBIM Ha BAKAHTHYIO JA0MKHOCTE, 3aKH0YAETCH TPYIA0B0H J0ToBop
B cooTBereTEMM ¢ TpynoneM Kogercom PK.

5.7. Tlpw zakiodcHMN  TPYAOBOYO  JIOTOROPA  C  HCABIG  HPOREPKH  COOTHETCTREHS
kpasuukaimt  paborunka  nopyyacmoii  pabore, paboruury  Mower  OBITh  YCTRHOBICH
HCHBITATCH L IELIH CPOK IPOALOITAGEHT ALHOUTRK IO 3 ("fp?}x) sMecauen, Ki)’l"()’p};lﬁ VEEILIBACTCH B

TPYAOBOM JUTOBODRC, Henprraresbinil CPOR HO YCTAHABAHBACTCR B CAYUagX, NPCAYCMOTPCHHBIX
Tpyaosemm  xogexcom  PKL Topgsox B VCAORHS UPOXOKACHHS  HCUBLITATEIBHOTO  CPOKA
PCIIAMCHTRPYCTON BHYTPCHEHM JAOKYMCHTOM TO!}&IJHHICC'IT Bit.

5.8, B cavuagx, YeTAHORIEHHBIX 3akonoxareancreom PK w npuxasonm Tosapumectsa, ¢
}')116()'1‘}{ HEROM 3aRKJHOMEC IO 2050800 Q ool Hitian Bf'i,él}"zlﬂb}i()ﬁ M‘d'l‘epﬁL/L%!bH{}‘ff'i OTBETCTBOHHOUTH.

5.9, P cienste © HA3HAYCHRH HA JOKHOCTH CTAPHINX JOKHOCTHHIX I I HHAMACTCA
pemennes Lpanienns B coorsetcersul ¢ YerasoMm Topapumecrsa. Hpeicrapierne o HazHaueHun
Ha JORKHOCTH Crapilero JOMKHOCTHOTO JIMIA Yrsep#iaercs 1'cHepaibisM JIMPEKTOPOM TI0
COraacOBAHKIO C HCPRLIM 3AMCCTHTRATM T 5@1‘{6;&&3”511(){‘() ARPERTORA Ti)l&ﬂpﬂﬂl{(&(ﬁ’l‘ﬁa H KYPUPYIOUHM
samecTrrenes enepanyioro aupexrtopa Toapuinectna. Hocie 3akmoucHug TPYAOBOIO JOTOBOPA
wzgaeTes upukas Topapuuecrsa o npHesme Ha pabory, ¢ KOTOpbIM paboTHHE 3HAKOMHICH HOH

POCITHCEH.
5.10. Hocae uzzanus npukaza o nprese pa padoTy, paloTHHKY BBLIACTCS YICKTPOHHbIE

cayxeOnupiit nponyex yeranopiaennoro B Tosapuiecrse o0pasna i ofecneucHust JoCTVig Ha
pabouee MeCTO B COOTBCTCTBAN ¢ BHYTPEHHHMY AoKyMenTavu Topapuuicersa.

511, Ylpn npuese na paboty paboTiuK APOXOANT BROAHBI HUCTPYKTAA M 110 POCITHCH
BHAKOMUTCH €O CHCAVIONMVME jgokysmentavu: Yerasow Towapumecrra, poxoxenuen o CII,
AomxnocTiol unuerpykimedt, [pasnnavi, xomsexrusabiv gorosopod, Kogekcom aenosofl 9THKH,
HpaBUAaMH,  PErIaMEHTHPYIOIYMH  TeXHUKY  OC30UaCHOCTH, HPOTHBOIMKAPHYIO  oXpany,
TPOM3BOACTRCHIYIC CAHUTAPHIO, THIHCHY TPYIA.

5.12. TepeBoa u nepemetenye padoTtiuka Ha Apyryio pabory aubo apyroe padoyce Mecro,
mpowanoauTes corsacio ypebopanmam  Tpysnororo kojpexca PK ¥ BHYIPCHHUX  HOKYMCHTOR
TorapuiectTra.

6. Hopswxor nperpaniedus 1 pacTopReHu s TPYACBOIO Z0VoBopa

6.1. Tlpexpamenye TPYJAOBOrO JIOPOBOPA  HOHYCKACTCH  TOABKO O OCHOBATHAM,
IPEAYCMOTPEHHEIM 3aKOHOAATENLSTBOM PK B TPYIOBEIM AOr0BOPOM.

6.2. Pabormyx mMeer npaso pPacTOPrHyTbh TPYVAOBOH JOFOBOP, Tpeayipe/p 00 770M
TopapuIIcCTBO HE MEHEE HeM 3@ OAMH MeCsN, TYTeM HO/Jau# NHCHMEHHOTO 3asBieHMd, 38
HCKIMOMCHACM  CAYYACE, NpeiyeMmoTpensupx nyuxrom 6.9 Ipasun {lo wnerewenwsn cpoxa
npepyupesienis, paboTHEK Bpase npekpatuts padory, a TosapuieeTro ofs3aHO BLIZATH
PalOTHHKY JOKYMCHTRL, CBSIAHNLIC ¢ TPYAOBOH ACATCALHOCTRIO W HPOH3RCCTH NPHYHTAIONHCCH
CMY ACHOKHBIC BBITIATEL

6.3, o cornmmenmo Mexzay paboTuHKOM H TOBAPUIECTBOM TPYAOBOH JOTOBOP MOKET
ORITH PACTOPIHYT A0 HCTEUEHHA CPOKE TIPEAYIPCIKACHNS, YKAIAHHOI0 B 3a8BICHNN.

6.4. Tlpekpalesue TPYA0BOTO JOTOBOPA OHOPMISCTCS IPHKA30M TOBAPHIICCTRA, KOTOPLI
JoBojuTes  pabOTHHKY TG pociiach, AubO  HANPARISETCH THCHMOM € YBOJIOMICHUCM B
TPEXAHEEHbI CPOK.

6.5. B ppuxaze o HPEKPAHEHHE TPYAOBOTO AOIOBOPA JOIKHO ObiTh YKA3AHO OCHOBAHMC
IPEKPALEHs TPYIA0BOro JIOTOBOPA B CODTRETCIBAN ¢ TpyoBBM KojexcoMm PK, xommuecTo nueh
HEHCHOMLIOBAHHOIO  TPYAOBOIO  OTIYCKE, HOUICHKAUIHK  KOMIICHCAUNYE B COOTBCTCTBHN ¢
Tpyaosriv xozekcom PKL Jlaroll npexpamenns tpyaoBoro JOroBopa ssiseres nocae uui jems
paborel. B jeHb IpeRpalieHus TpyAcporo acrosopa Tosapuuieorso oGa3an0 BRUAATH TPYAORYIO
KHIGKKY Wi HHOI HOKYMCHT, HOATBEPHAAOIHE Tpyiopyle AestessHocts paboruuxa. llo
Tpebosannio paborimka (B ToM uncae Ompuiero) TosapuiecTro 00s3a80 B TedcHue gty pabounx
el © Momenta O0parcHus BLHIIATE CHPABKY € VKA3aHWEM CHCHHAARHOCTH (KeaumduKauuy,

Vipassna tpyiosoro pacnopsixa TOO «Kasaxerapero-Kuralioast Tpelonposoas R IR i



JOMKIOCTH), BpeMeny padorn # pasMeps 3apabornol HHaThl, KAPAKTCPHCTIKY-DCKOMER IR,
COARPIKAILYIO CHOHCHIS O KBAIMQHRap paboTHIKA H ero oTHOIIEHEH K pabore, a takxe Apyrie
ALOKYMCHTRL, HpesyemoTpenunie Tpyaosem xosexcom PK

6.6. Tlpn npexkpatienity TpyA0BOTO J0roBOPpa ¢ PalOTHHKOM, B TOM UHCIC MATCPHATBHO
orReTerBeRubN, odopmisierest 06xoaH0l miet. TTopsior 1 BpoLeAypa CPeaaul MATePHLILHBIX
HEeHHOCTEH BpeaycMOTPeHn! BIYTPCHHAM A0KYMCHTOM ToBapHIIcCTRA.

6.7. PaborHmK TiooTydaeT  OUXOAHOH  AHCT, B JICHAPTAMEHTE  KaApoRoft  [OIHTHKM
Tosapuicersa u# npeactansiset cro obparnao nocie cornacosanns gcemu CIT Torapuinectea.

6.8. He nozamee nocaeanero s paborbl, palotHUK A0BKEH BO3BPATHTE HAEKTPOHIbIL
CE'I:;-’}KCS}{B}ﬁ HPONYCK, KAOYH, HAPOAH, CAaTh TIOMCIHCHPES o (360{)}(’1.10138]1}1&”:‘ OPITCXHHKY,
MEAHIMHHCKYIO KAPTOHKY, CPCACTRA WHAMBIAVAILHON 3alts (MAcKH, oKy, o0yeL 1 apyroe),
HOAYUSHHBIX B [HepuOi  ACHCTEUS  TPYVAOBOIG  JIOTOBOPE, W HOJYYHTH  COIIACOBAHHE
coorserersytoumx Cll s o0xoanom aucre. .

6.9. Paborumk wOpape pHCEMEHHO  yBeAoMHTH  TOBApHINCCTBO O HEBLIIOIHEHHH
TosapumecrroM yeaosui TpyA0BOro Aorosopa. B caydac ecam No MCTCHCHMH CeMIIHEBHOIO
CPOKa €O (% IHMCHMCHHOTO YBCAOMICHHS HEHCIOOAHCHUC YCJAOBRI TPYHOBOrO HOIOBOPA
ToRapHIHECCTBOM HPOACIIKACTCH, PAbOTHHK BHPARE PACTOPIHYTH TPYACROH AOroBop, HUCHMEHHO
APEAYTIPEAUE TOBRPUINECTRO HE TIO3IHES YeM 38 TPH pabosmix s,

7. OcrosubI¢ npasa 1 obazamiocTH padoTHIKA

7.1, Pabotuux umeer npaso:

1) Ha 32K HONCHNE, U3MCHEHNE, JOTONHEHHE U PACTOPKEHHE TPYAOROTO AOPOBOPA B IMOPIIKS
1 Ha YCAORHSX, npeayemoTpentnix Tpyaopsivm koxexcom PK 1 Hpapmaamu;

23 1peboBary 0T TOBAPWIICCTBA BLIMONHEHHS YCIOBMI TPYAOBOrG 1/ HAN KONICKTHBHOIO
JIOPOBOPOB,

3) va 6e301acHOCTE H OXPAHY TPYHa;

4) na goayueHue nossolt ¥ zoctosepuoil HADOPMAIIW O COCTOSHUE YCaoRBH Tpyaa o
OXPAHLL TPYIR,
5) HA CBOCBPEMEHHYIO W B IOAHOM 001L,eMe BLITIATY 3apaboTHO 1LIaTh B COOTBCTCTRIN €
YCHOBHAMHU TPYHOBOIO B/ HAR KOJACKTHBIIONO JIOTOBOPOR;

6) Ha oraty IpocTosd B CoOTReTCTBIN ¢ TpyonbM Kojercom PK;

7Y U8 OTALIX, B TOM QHCHE OILTAYHRACMEBIT EXerounii TpYAOBOT OTHYCK,

§) na papHyio ONNaTy 32 pasumi TPy Gz KakoH-ndo HHCKpHMIHAIHE;

9) na coxpasenue cpeasci  3apaboTHOH MAarLl, Ha BpPEMS DPHOCTAHOBKU  padothi
TopapumecTsa M3-38 HECOOTBCTCTRHS TPCOOBAHIAM 110 De30UacHOCTH ¥ OXpaHe TPYIA;

1) Ha onmaty TPyAa B COOTBETCTBHM C KBaau(HKanned, CAOKHOCTBIO TPYA4, KOAHYSCTBOM
¥ KayecTROM BRINOAHCHHON padoTh, a TAXKE YCAOBMIMY TPYAAL

11} ma oOpe;mnenne, BAIOYAS NIPABO HA COVMAMAC TPOHCCCHORANBHOIC COIO3a HAN APYIuX
obpeaunenuit, a TAKKE WICHCTBO B HHX, JU¥ NPEJOCTABICHHA ¥ 3ALHMTEL CROMX TPYAOBLIX 1Ipas,
SCIM HHOC HE HPEAYCMOTPEH0 2akoroatensersom PR

12} ygacrRoBars uepe3 CBOMX NAPCACTABHTCACH B KOMICKTHBHEIX HEpPEroBopax M B
pa3paboTKe NPOCKTa KOMICKTHBHOIO AOFOBOPA, 4 TAKHKE 3HAKOMUTRCH C HOANHCAHHBIM
KOIACKTHBHBIM JA0TOBOPOM;

13y ma upodeccHOHaNBHYIO  HOArOTORKY, ICPEUIOATOTOBRKY M HOBBUucHwe  csoel
KBaZIHPHKALHH B TOpsiixe, nipeiayemorpennom Tpyiossiv kogexconm PK;

14) Ha sosMenenue Bpeda, HPHUYHHCHHOIO 3HOPORBIY B CBIIHM ¢ HCIKUTHEHHEM TPYAOBLIX
obgzansocrelt;

15) na  obasareapHoc  COURMANBHOE  CTPAXORANME B CAYHAYX, HPCAYCMOTPEHHLIX
AAKOHOJATEARCTROM P '

10) Ha rapan iy B KOMICHCALMOHNbIE BILIATHL
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17) Ba 2001y CBOWX UPAS M 3AKOHHBIX HHTEPECOR BCEMM HE HPOTHRODEUANHMU
aakonoparerserpom PK enocobamu;

18) na ofparueHie 2a pazpelieHiieM TPYAOROI0 CHOPA B CONAACHTCIMIYIO KOMHCCHIO JUIH B
CYH FIO CBOCMY BRIGODY]

19) na palodee Mecro, 0BOpYAOBAHIOE B COOTBETCTRHU ¢ TpeDORANMAME DC30NacHOCTH H
OXPAHBL TPY AR,

20) Ha oBecreyeHie CPRICTRAMA HMILHBIAYAILHON B KOMIICKTUBHOR 38IUMTEL, CTCIHABHON
OCHA0H B cooTBETCTBAM ¢ TpeQORaHMIMA, IPSAYCMOTPCHHLIMK 3akoHOAateascrBoM PK o
BEIOTIACHOCTH I OXPAHE TPY/A, & TAKKE TPYAOBLIM HAUIH KOMICKTHRHBIMHE JOTOBOPAMH;

2]) HaE OTKA3Z OT BRITOIHCHAS p»’fiG()'I"i’.:l HPH BOBHHKHOBCHHM CHTIYaH, COBE[,HIQH‘[EI(% YIpo3y
ero 3A0POBBIO WM OKH3HH, € H3BCIMCHHEM 00 2TOM HENOCPCHCTBCHHOIO PYKOBOIMTCLN HIHH
Topapuntectra;

22) na odpanieHue B YIOJHOMOUCHHBIA TOCYAAPCTREHHBIH Oprad o TPpYy Wiin B MECTHB
Oprag o HHCHERIIH TPya o rposexenin obcacaopans YOIOBHE OC30NACHOCTH W OXPAHLT TPY 14
112 pabodeM MECTe, & TAKKC HA HPEACTABHTEALHOE YHACTHE B HPOBEPKE 1 PACCMOTPECHUH BOTIPOCOB,
CBSBAHMEIX C YIYUUWICHACM YCAOBIH, 0e3011aCHOCTH B OXPasl TPYIa;

23) ma obwanomanme mefiersuilt (Geznelicrsug) Torapumecrsa B o0n20TH TPYAOBBIN M
HECHOCPESACTBCHHO CBAZANHELIX C HHMK OTHOICHIH]

24) wa yvactue B ynpasicuny TopapugiecrsoM B (QopMax HpeayeMOTpenHsX TpyiaoBeiM
rkoxexconm PK, saxonomarensersom PK o vosurexruerEM gorosopom TosapuitecTsa;

25) ua pazpeliCHue MUBIAYAILIBIX H KOUICKTHBHBIX TPY/IOBRIX CHOPOB, BKIIOHUAS 11PABO
1a 3a08CTOBKY, B ITopa/Ke yeranoiennoym TpyAoBeM KofeKeoM ¥ 3aKkonogatensesor PK.

7.2. Pabornuk o0ssan:

1) BBUIOHMSTH TPYHOBBIE OOH3AHHOCTH B COOTBETCTBMH C TPYHOBBEIM H KOMICKTHBHBIM
goropopaMy, MOM n CDaM, npukazamu Tosapuiiiectra;

2} coBoAATh THYAORYIO JIMCUHILIREY;

3} colunoaars rpeGopagud 110 0e30MACHOCTH B OXpate Tpyjia, noxapHoll Ge3onacHocTd |
HpOUsBOACTREHNON canmrapny na pabouem Mecre,

4y Oepoxno oTHOCHTBCS K uMylnecrsy Topapwinccersa u paloTHukos, 2gdexTnsio
HCTIONB3ORATH [HEPCOHMIBHEIC KOMIBIOTEPDL, OPITEXHUKY H Apyroe odOpYAOBAHNE, DROHOMHO H
PAIIOHAIBHO  PACXOACBATH MATePHaNbl, YIACKTPOIHCPIUIO, a TaKKe JPYrHe MarepHanbhHbie
pecypesl;

5) coobuary ToRapHUIECTBY O BOZHMKIIEH CHTYAlMHu, HpeicTapigiomedf yrposy musuy i
3A0POBBIO  SHOACH, COXpaHHOCTH mMyiiecrsa Tompapumieersa u  paloTHHKOB, a TaiOxke o
BOIAHKHOBEHHH TIPOCTON;

6) He PasraAATh CBEACHHS, COCTABAAIONIMG FOCY/IAPCTBEHHBIE CEKpeThl, CHYKEOHYIO,
KOMMEPUYECKYIO MM HHYIO OXPaugeMyI0 33KOHOM Taligy, CTaBIIUN CMY HIBCCTHBRIMHM B CBSIH C
BHUICNHEHHCM  TpyaoBbix  obs3amuocrell, s Tom wucne cobmoxars  KOBQUIACHIAAILHOCTH
HEPETIHCKH, 8 TAKXKE TEASHONHBIX, TTOUTORLIX, TeerpadapiX 1 HHbX coodiennit;

7) posmewarp ToBapHIICCTRY HPHHHHCHHBIT BPOA B Ipeeaax, YeTaloBIeHnnix TpyoBni
kozexcom PK # oroBopoM o MarepraisHol OTBeTCTBCHHOCTH]

8) B ciayuae H3MEHCHHA JICPCOHANBHLIX IAHHBIX, OTPWKCHHBIX B JIOKYMCHTAX,
npeayemorpennsix nynkrom 3.5, {lpaswn coobumre o0 dToM TOBapHIECTRY B TCYCHUWE IHTH
padounx quell ¢ MOMEHTA TAKUX H3MEHCHNII,

7.3, PaboTtHUK MMEST HHBIC TPEBA M HCHOIHET MHBIC O0S3AHHOCTH, HPEAYCMOTPEHHDIC
TpyoBbiM KOACKCOM H 3aKkonRoAaTeaBCTBOM PK.

8. Ocuopasie npaga 1 obsannocTn Topapumecrea
8.1, TonapumecTno HMeeT nipasn:

1) na ceofoay smGopa npu npueMe va padory;
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2) HIMEHATH, JOTIONHATE, PACTOPIATL TPYAOBLIC HOTOBOPH ¢ pADOTHHKAMHE B THOPAAKE ¥ 110
QCHOBWITHAM, Yerapopizenne Tpyaossm kojexeom PK n rpysorkiv gororopom;

3) U39BATDL B NPCACAAX CBOMX HOIHOMOUHH IIPUKA3L] B HITRE akthl ToBapHICeTBa;

4y rpebosarh o1 pabUTHUKOB EBRITOIHCHHS VOIOBHH TPYJAOBOrO #  KOMJASKTHBHOIO
Jeropopos, Hpasus v Apyrux BHyTREHHEX JoKkyMentos Tosapuinecna;

5) HoOWpsTL paboTHHKOB, HANArATh AMCHHIUIMHAPHLIC B3BICKAHHS, NPUBICKATL K
MATEPHAIBHOR OTBCTCTBEHHOCTH B CAYHAAN W IOPAIAKE, NPEAYCMOTPEHHEIX TPYAORKM KOMEKCOM
sakoHo arenseTpom PK;

() na BOIMELICHHC BPEJAd, HAHCCEHHOTD pPalOTHHKOM NPH  HCHOJHOHMH  TPYHOBLIN
obasanHoCcTell;

7Y ofpamarnesd B Oy B UEHIK 3AIHTH CBOUX HPAB H 3aKONHBIX HHTEPeCcoB B chepe TpyIa;

8) yerasapannarh paboTHEKY HCHBITATCABHBIT CPOK;

0) pa BOIMEIEHME CBOMX 3aTPAT, CRAZANNAIX ¢ odydcnuenm palOTHHKE, COXTACHO YCIOBIAM
TPYAOBOIO AOTOBOPA H BRYTpeHHErO gokymenta Tosapuiuecrsa.

8.2. Topapuinectso ods3aH0;

1) cobmomars Tpebosauma 3akoRozarcaseTsa PK, cormamenv#, KOmeKTHBHOIO o
pyiIoBoro gorosopor, MCM u COuM, u3aannnix UM aKTos, NPHKA30B;

2) npu npHeMe na pabory 3aKMOUATH TPYIORLIC AOTOBOPE ¢ palOTHHKAME B IOPSIKE ¥ Ha
vesospax, yeranopaenmeix Tpynosev kosexcom PK u HpasnaMy;

3) OCYIECTRAATS BHYTPCHHUHE KOHTPOAE HO De301aCHOCTH ¥ OXPARE TPYIA;

4} npejocrasurh paboTHHKY paloTy, 0BYCAOBACHHYIO TPYIOBLIM JOTOBOPOM;

5) CBOCBPEMEHNO W B IIOSTHOM PasMepe BRIIIIAHBATh pabOTHHKY 3apaboTHYIO [Ty 0 HHBIC
BLILIATEL,  DPEAYCMOTPCHHBIC  HOPMATHMBHBIMBL  HpasopetMd  axtamu  PK,  1pyaosem  u
KOJICKTABHLIM HOTOBOPAME, BHYTPEHHNMA JokyMenTamy Toraprinectsa;

6) suakoMutn,  padornuxa ¢ [lpaBuaaMit W MHBIMB  BHYTPEHHMMEK  JIOKYMEHTAMW
TOBAPUUICCTRA, MMEIOMHME HCIOCPCACTRCHAOC OTHOWMEHHEe K padore (tpyaosofl dyBKIMU)
pabOTHHKA, & TAKKE KOIICKTHREEIM JIOTOBOPOM;

7% UpeROCTARINTD NPSACTARMICIIM PalOTHHKOR MOAHVIO M JOCTOREPHYID HHGOPMALIIID,
HEOOXOAUMYIO /114 BEICHMS KOMICKTHBILIX TICPErOBOPOB, JAKMOYCHIT KOMLICKTHEBHEIX AQTOBOPOS,
A TAKOKE KOHTPOIE 30 HX BRITOIHCHIEM;

8) paccomarpuBsarh NPEUIOKCHMS HIpeicrasurene  padOTHHKOB, BECTH  KOIICKTHBHKIC
HEPErOBOPRT B B HOPKIKES, VelaHoraeHnoM Tpyiaossy kodercoM PK, 3a0m09arh KOLISKTHBHLIN
JIOTOBOP;

9 obccueaunars paboTHHKAM YCAOBHE TPYAA B cOOTRETCTBUY © TpyjoBeiv xojexkcom PK,
TPYHOBBIM ¥ ROIICKTHBHBM AOTOBODAME,

10y obecyeunsars  paboruukor  o0OPYIAOBAHMEM, HHCTPYMCHTAMY,  TEXHHYECKOH
AOKYMCHTAUMEH ¥ HHBIMM CPEACTBAMY, HCODXOIHMBIMHI JUIA HCTIONHENUS TPYAOBKIX 00s3annocTel
34 CHeT COOCTREHHBIX CPEACTR;

11) BLITOARATE BPE;IHCAHHSN POCYAAPCTREH HBIX HHCHIEKTOPOR TPY1a,

12) mpuoctanasausats padoTy, ey €6 NPOADIKEHHE CO3AACT YIPO3Y JKU3NH, 3HOPOBRIO
PABOTHUKE U AHBIK I

13) ocymecTsIaTh 0043aTCABHOE COLMAILHOE CcTpaxoBanue pabOTHHKOB B COOTRCTCTBIY ¢
3AKOHOaTeaCTBON PR

14) crpaxoparh padoOTHHKA OT WECUACTHLIX CAYHacB IIPH HCIOJHCHWH UM TPYAOBBIX
(cayxedupix) obszauvocreil:

15) npesocTapasTh paboTHIKY KEIOAHBIT ONIauMBAEMbHE] TPYAOBOH OTHYCK; _

16) oOecieudTh  COXPaHHOCTH ¥ CAAYY B IOCYZAPCTBERHBIA  ApXMB  AUKYMEHTOR,
HOATREPHAAOLINX TPYAOBYIO ACITLILHOCTE pabOTHHKOR, B TOM MUCHC CBOACHUT 00 yiepKauny u
OTYHLACHIE CPSICTB HA UX TCHCHORIOE 00ECTIeueHIe, '

17) npeayupexaars pabotuuka o speznix (0codo ppeisbIxy ¥ (MIH) ONACHHIX YCAOBHAX
TPYAR ¥ O BOSMOKHOCTH HPOPECCHONIBHOTO 3200 BN,
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18) upuHHMath MEPH [0 NPCAOTRPALICHMIO PHCKOB Ha paloumx Mecrax H B
TCXHOAOTHUCCKUX  IPOHeccax,  HpopojuTh  npodumaxtHueckme  palorst ¢ yyerom
HPOHIBOACTBEHHOTO H HAYYHO-TEXHIYECKOTO HpOrpecea;

19) pecru Tountil vaeT pabouero BPeMeHH, B TOM YHCAC CBePXYPOHHEIN palor, BO BPeAHBIX
(0cO00 BPEAHBIX), ¥ OHACHBIX YCAOKUHX TPYAA. HA THKEIRX palorax, BRIIONHSCMBIN KOKALIM
PabOTHHKOM; ‘

20) obecnewppars paborsnkaM  IpoQECCHOHATLAVIO HOMIOTOBKY, HEPETOANOTORKY 1
HOBBHUEHIC MX KBadH(HKalMH B COOTBSTCTEMH ¢ 3akonojarciasersoM PR u Buyrpenmuu
AokyMenTasu Tosapumectna;

21) sosmemary BDCH, IPRYIHCHHEN 3203HH 1 3A0pUBBID palorHuka, HPH MCHOAHCHER UM
TpyAcssX  (cayaeOupx) oOmsanpoctet B coorsercrBi ¢ Tpyaoseiv  ROJSKCOM ¥
saronoarennersom PK;

22y OecnpeusTCIBEHHO  JIONYCKATh  AOOKHOCTHEIX  JIHIL  YIIOJHOMOYECHHOTO
FOCYAAPCTBERIONO OPrafa 1o Ipyay U MECTHOrO OPrana o WHCHCKIUH TPYyia, HPeACTaBrTeici
PAbOTHHKOB, OOCCTBCHABIX HICIICKTOPOB HO OXPAHE TRYIA JUIS TIPOBCHCHMS HPOBCPOK COCTOSHIS
DEI0ACHOCTH, YCIOBMH 1 OXPAHBL TPYAa B oprasuamusx ¥ cobmonemis sakonoaareancisa PK o
GC30MacioCTH | OXPAHC TPY, @ TAKKE UM PACCHCAOBANMS HECHACTHBIX CIYUdeR Ha
HPOMBBOACTSE 1 NPOPeCCHORANBHEX 3ad0nenanuil;

23) ypelomarn vpw npuese Ha paboTy JORYMEHTL, HCOOXOAMMBIC JUIX 3AKIIOHEHHS
TPYAOBOFO JIOroBopd B cooTpereTBud ¢ nyuxrom 3.5, Hpaswr

24} offccmednTh  BGICHMC  PLECTPOB MM JIPYFUX  IOKYMECHTOB,  OUPSACISeMBIX
TopapirectBoM, B KOTOPBIX YKAZLIBAIOTCH (DAMILIHA, MMA, OTHCCTRO (CCHN YRA3AHO B JAOKYMEHTE,
VAOCTORECPSIOMICM JIHHOCTS) W IATa POXKICHUS PaDOTHHKOB MOJ0KE BOCEMHAIIATH T,

8.3, Tosapuumccrso  MMEET  HHBIE  HPABA M HCINOJHSET  HHBIC  00438MHOCTH,
HPEAYCMOTPERHBIC 3aK0R0gaTemCTROM PK.

9. Pubovec BPeMA I RPEMI OTABIXA

9.1. B Topapuitectse yCraHOBICHA IATHAHERHaa padouast HEACHS ¢ ABYMSA BLIXOJHBIMH
JHAME B cyO0OTY M BOCKPECCHBLC (33 HCKHOYCHHEM HEKOTOPHIX Kareropdil  paloTHHKOB).
Tponoskirrensrocts pabodere speMenn yeranowsgena v xosmdecrse 40 gacor B ueacmo. Ho
COFIALUCHMIO CTOPOH B TPVJOBOM JOFOBONE MOKET OBITh NPEAVCMOTPCH HWHOH pemnm pabdouero
BPECMEHUT H BPEMEHH OTALIXE.

B Torapuuiectse pexaim padouero ans (110 MCCTHOMY BpeMent) cacjyomni:

¢ 9:00 wacon zo 18:30 1wacon, ¢ obegaennn nepepsisoy ¢ 13:00 gacor a0 14:30 wacon.

TIpu srom 8 Ogmce B noe. Aramanbkoy pesxuaM padodero Aus (10 MECTHOMY BPEMCHH)
CACAVIONIHIL

¢ 9:30 wacos 40 19:30 1acon, ¢ odejennnid nepephisoM ¢ 13:50 gacop 1o 15:30 yacos.

B npeunpasiisanbie JEH UPOAGDKHTCIRHOCTE paloucro BpeMenn, KpoMe BAXTUBOIO #
CMEHHOT'O POKIMa paboTsl, MokKeT OpITh cOKpamena TosaprmecToon ia 2 (Jisa) yaca.

9.2, Jax  paloruuxon, paboTaiomMX  BAXTOBBIM  MCIOAOM,  YCTAHABIMBACTCH
cymyupopanubil yuer pabovero spemernt. BpeMs Hanana ¥ oxoHuanms ewexiennoft palorn,
uepephIsa IS IpaeMa I, onpeaeiaseres rpaduravy padoThl, yTeepkaacMev TosapninectroM
MO COIMACOBANMIO ¢ UPEACTARHTE M PadeTIHKOB, coriacHo {JoJ0KEHNIO 0 BAXTOBOM MCTOAC
padorsi paboraukos Tosapyuecrea.

9.3, Jlag paGornukon jmcperyepekodl cayxOsl YOTaHaBIHBacTcs CYMMHADPOBAHNLIH vHeT
pabouers speMend. Pabovuee BpeMs ¥ BPeMs ObING VCTAHABIMBACTCS B COOTBCTCIBUHM ¢
Hoaoxennew o auenerdepexoii cayxOe Tosapuiecrna.

Padora aucnerdepexoll caykOB! oprammsyeres (o ayveMeHnoMy rpaguky ¢ 8§00 uacos
yrpa a0 20:00 wacos sedepa w ¢ 20:00 qacon seuepa o 800 wacon yipa, 8pemMst HUg OTABIKG U
TpHeMa ITHHI BRItoYacTes B paboyee BpeMs,
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9.4, Paboruuxy, paboraommemy o BANTOBOMY H CMEHHOMY peximy paloTsl, 3aipeacted
OCTABSITL palodce MecTo Ao npuxefa cMmemmomniero pabormuxa. ITps HEABKC CMEHAIOLICTO
paboTHHKa TIPHHUMAIOTCS MEPE! K 3aMeHe ero JpyruM paborauxom. llpunienenne paloTHHKA K
padoTe B TEYCHHE JBYX BaXT/CMEH NOJAPAI 3aNpPCIHACTCH, 38 MCKIIOYCHUCM CHVYACR IKCTPeHHON
HPOHIBOACTREHAON HEOBXOMIMOCTH.

9.5. Hpupzseuctwe paloTHHKOB K CBEPXYPOHHOH palore, x paGote 8 BRIXOAHBIC
AT AHUTHLIC M, 4 TAKOKEe B HOHHO2 BPEMST JOITYCKACTEA ¢ HHCHMEHIOrO COorviacns pa()(}’.l"l-'ll’!.}\’.{l (za
HCKIIOUCHHEM  CIIYYACR, OpEAYCMOTpeHHsIx TpyaossiM  kogexcom PK), npu s1oM  omiara
TEPOMBBOMUTES B pasMepe, yeranopaeHuoMm Tpyaosniv kogexcom PK.

9.6. Csepxypounoil cumraercy palora, smnoausemas paCOTHHKOM 00 HEHIMATHRS
Topapuifectna  3a  npeiaetaMy  YCTaHOBACHHCOH  NPONOIKMTEARHOCTH  palovero  BpeMeHu.
CepXypounbie paboThl HE AQDKHBL IPEBBINATh A8 KUKAOTO paloTHHKA B TCUCHHE CYTOK JIBa
gaca, a4 HA TOKeAbK paborax, paforax ¢ speausiMy (0coBo BPeAHSIME) B (HIH) ONACHBIMH
YCIOBHAMU TPyZa — o wac. O 6uag NPpoJoDRHTCHBHOCTE CBEPXYPOMHBIX padoT He J0Kna
LIPEBBLINIATH ABEHAIATH YACOB B MECSI M CTO ABANIATH J4COB B 'O/

9.7. K cnepxypounbiy paGoraM B¢ AOHYCKAOTCS OCPCMCHHBIC KCHIIURE ¥ PalOTHHKH, HE
JOCTHATIIHE BOCEMHAAUATHIETHETO BOZPACTA,

9.8. TTomumo mepepniBa Ui OTABIXE M HPHEMA HMILH, XCHUMHAM, WMCIONHM jetei B
BO3PACTE O HOJAYTOpa JeT, OTHaM (VCBIHOBUTENSM, YAQUEPHTEAAM), BOCTIUTRHBAIOMAM HCTCH B
BOSpACTe A0 TIOJAYTOPa Jer 0e3 MaTepH, UPCACCTABIMIONCH ACNOMHUTCIBHBIC TCPEPRIBLL 14
ropMicHus pedenka (JleTelt) He peke YoM 4Yepes KUKbIe TP Yaca padoThl UPOACIDKHTEILHOCTHI!
JUBT OHOTO peQerKa ~ HE MCHES TPHALRTH MMHYT, ABYX Wil Oonee feTell — He MEHEE OiHOO 4aca.
llepepuimbr jurs xopmuenns pebenka (erell) no sagsirenuio paboTHHKA TPHCOSIHHIIOICH K
TEPCPHIBY UIS OTHBIXA W UpHCMa Nul, 200 CYMMHPOBAHHBIE NEPCPHIBLL IPSAOCTARISIOTCH B
Hawate wan xonne paGowero aus (esenst). llepepwisbr aud xopyuenus pebenxa  (serel)
goodatores B pabouee BpeMs. 3a BpeMst HEPEPBIBOB KCHILHHAM {OTHEM, VCHIHOBHTCANM,
YAOUEPHTEIAM) COXPAHACTCH cpeinsd sapaboThan niara.

9.9. Pabornuxam NpeiocTaBmnoTes OIIAYHBACMBIE CKCIOAEBIC TPYAOBBIC H COUMAIBLHEIC
OTTIYCKa B HOPAJAKS M Ha YCIOBUSX, HPCAYCMOTPeHHRX Tpyiossiv kojexcom PK, Tpyzosemn w
KOINCKTHBHKM Aoropopasmy. OngasppaeMedi exerofibill TPYAOROH OTHYCK 33 HEPERI M
TOTCICAYIONHS YO p’dﬁ@"ﬁ‘HHKy HPEACCTABAACTCA IO CONNaICHNIO CTOPOR B COOTBCTCTBMHE C
TpagUKOM HPEIOCTABACHES CIIYCKOB,

9.10. HponomkureIbHoCTh exREFOIHOI0 OIUIAYHBASMOIO TPYAOBOIO OTITYCKA COCTaBisier
30 (rpuamarh) KalenjapHBX AHci §e3 yueTa npasAuHYuby Anell UPUXOAAUMXCH HA JUHH
TpyHosoro ornyeka. 1lo cormamenmio Mexiay paborHukoM w TopapHIIecTsoM onnaupnaeMbiii
CHETOANBIH TPYAOBOH OTIYCK MOKeT OBITE pasjienen Ha Jacry.

9.11. PaGorunxam Tosapmmecrsa g Odmca B noc. Ananmanpkoy nHpgiocTanisiores
AOHGAHHTCABHBIC  OILIAYMBACMBIC  OTIYCKE B COOTBCTCIBHM €  BHYTPCHHHM  JOKYMCHTOM
Torapruecrsa.

9.12. Onnavusasvbil exeroupil TPYAOROH OTIHYCK Moxer ObiTh npepsan ToBapUIIECTROM
TOABKO © NHCHMEnnore corsacus pabortapka. Orkas paboTHHKA OT TAKOro HPCIUIONRCHNS He
ABAACTCA HAPYIICHHEM TPYAOBOH JMCUHILIMHbL

9.13. B nesax cozpaunsg OIarofpHSTHRIN vorosull iy MATCPHHCTBA, VX028 38 ACTLMH,
nosydenus obpasopanus 0e3 OTpLIBA 0T PaboThl ¥ Juid WHEIX COLManbHRIX Heidel paborHHKam
OPCAOCTABISIFOTCH  OINIATHBACMEIC  COIMANLHBIC OTIYCKA B COOTBETCTBHE © BHYTPCHHHIM
Joxymenrtom Torapuinectrom.

9.14, Omyex. 8 csszd ¢ pomadennem pebenxa (aerel), venHoBICHUCM (YAOYepeHUEM)
HOBOPOKACHHOIO pelenka (Jerel) NpeAoCTaBiIserCs Ha YCAOBHNX, HPCAYCMOTPEHILIX TPYAOBRIM
Kojexconm PK.

9.15. TopapnuiecTso AOMKHO OCYHIECTBANTH YueT PaxtHUecKy 01paboTaniore paboTHHKOM
paboucro spesvenn. B rabeic yucra paGouero BPeMCHH OIP@KAIOTCH CBCIACHHA O (QAKTHYCCKHX

AN paGoTh, OMEPENHOro TPYAOBOTG OTIIYCKA, JONOMHETEABHOTO OIMSHBACMOTO OTHYCKA,
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YUCOHOTO OTIYCKA, OTIYCKA 110 G¢PEMEHHOCTH W POAAM, OTCYTCTRYE N0 D0ACIUY, HAXOHKACHHS B
- KOMAHAHPOBKC., CBCACHHS © HesBKe, paspelnennoll saxkonozarcasersoM PK. KoaiextHBHBIM
JOTOBOPOM, & TAXKE ChEJeHHs o Hporyax padoTuukos |opapuimectsa.

9.16. B mgemix OCYUICCTRICHMS KOHTPOIE 34 COOARMICHHEM TPYHOBOW JHCHBINIHHE]
paborinky v0xaHbl codMONATL YCTAHOBICHNBIH TIPOUYCKION PCAKAM B CKCAUCBIC OTMEUATEH 11a
CHCUMANLHOM CUTHIBAIOIIEM YOTPOICTBE IPHXOL HA paloTy M vXOA ¢ paboTh.

917, B ueasx yuera pabouero spemeny ¢ 27 mo 30 wweso xaxaoro secsia, ClI
TosapuiiecTsa A0KEB! IPCACTABATL B AenapravenT kaapopoil noautuky tabexn yuera pabouero
speMenH 3a nomcsio pykosorens CII, Ba oCBOBaBAK KOTOPBIX COCTARINIOTCH CBOAHBIC Tadeis
yuera pabodero BpeMenH.

9.18. Ha ocxopanun rabeseii yuera palodero BPEMEHH HPOHMIBOJHTCA pacdeT 3apaborHoH
FUIATLE 32 OTYeTHLUT MecAll, KOTOpas BRALIAYMBACTCA UVIEM HEPCUHCICHMA HY OAHKOBCKYIO
Kaprouky pabortnuka B HanwonansHoli pamore PK w KHP ne nosamee 10 uuena cxeayouero
MECHNA.

10. Mepnt noompesnus 1 B3LICKAHHS

101, B nessiy MOpPAsgbHOTe M MATCPHANBLHOTO  CIUMYJIMPOBAHNS,  [OBLINEIS
3AHMHTCPCCOBANHOCTH B TPY/C, BRCACHA CHCTEMa OICHKH JMMHOIO BKiala pabornuka, 1o
HOJOKUTCIBHBIM PESYARTATAM KOTOPOH HPOUIBONHTCH MOBLINCHHE 3apaloTHOH Iaarst we pewe
OIHOIO pazd B ABA I'0Jd Ha ONPCACACHHEBIH NPOUCHT MY BHITAATZ HPCMHK, 00bABICHME
OHarofapHocTH, HATPAKACHHE HEUHLIM  JIOZAPKOM, HArpWICIGHHE  1oveTHOH  rpaMoroi
Topapumecrsa  wiow Yyacruuka., Onenka  paugHOro  BRaaga  paboTHHKA  NIPOU3BOAMTC
TopapHIecTBOM U BIAHACT HA TOBBIICHUL B JOTAHOCTH.

TOpSAOK ¥ NPUBIMITHL MATEPHANBHOTO, MOPWIBHOTG CTHMYIHPOBAHHS B IPUMEHCHWS
BRIBICKANHA PCTAGMCHTHRYIOTCH BHY TDCHTHIMHE ZORYMOHTAMMY r.i‘()BH‘pHII.{_CC-Ti‘:‘ﬂ,

10,2, Hpu cosepiuennn pabOTHRKOM JAMCHHIIHEAPHOIO HPOCTYNKA, TOBAPHUICCTBO BAPABT
TIPHMCHATE K PadOTHAKY CHACAYIONING RHALI AHCHANTHHAPHOIO B3BICKAHMA

1) nameuanue;

2) BHITOBOP;

3} erporuif BLIrOBOD;

4)  pacTOpKCHHE TPYAOBOID JIOTOBOpA O HHUNMATHBC TOBAPMINCCTRAE B CAYUANX,
yveranopaenuex Tpyaosem Kogexcom PK.

10.3. 3a raxdl AMCIMIUIMHAPHBIA NPOCTYIIOR MOXET ObITh HPUMEHCHO TOJIBKO OJHO
JHCIMEANAAPHOe B3bicKanne. 1IpHKas © HaIo¥Kenun JIHCHRIVIMHAPHOIO BILICKauus OOBABRIAICTCH
pabOTHHKY, NOABCPIHYTOMY MHMCHHIUIMHADHOMY B3BICKAHHIO, TI0JI POCIHChH B TCYCHUC 1Tpex
padounx auelt co ang cro magauus. B cayuae orkasa paboTHHKA HOATBCPARTE CBOCH HOMHCBIO
O3HAKOMIIEHHE ¢ lpHKazom TopapHmiecTBa, 00 3T0OM JedaeTcs COOTBETCTBYIONIAA 3aHHCH B
NpHKase O HAIOKCHHE JMCHMIDIMHAPHOTO B3bICKanus. 13 ciyyac HEBOIMOKHOCTH O3HAKOMHTH
pa@(.)-“l‘HHK% JHYHO © IPHKA30M O HWIOMCHHK JARCUHVIIHHAPDHOrG BIBICKAHUS TOSHPHULCC’I‘B()
OOA3AH0 HANPABKTL TPUKA3 pabOTHHKY HACHMOM € VBEIOMACHHCM.

104, Jlucuuniauuapyos B3BICKAHHE HAJZATAeTCs HENOCPEACTBEHHO NPH  O0HapyKeHUH
JUICHHILTHHAPHOIO IPOCTY KA, HO HE HOZIHES OANOIO Mecsta ¢o aus ero obuapyxenns. [1pukaz o
HATOACHHY Ha }‘)2160’[‘}'11'11{{'1 EIH‘CIIHHIIHHSPHOI‘O BIBICKAHUG e MOXKET 61)1'[‘1& W38 B H@]}HOSLZ
speMeHHOR HetpyaocnocobrocTy paborHuka; ocsoboenns paborTanka ot paboTht Ha BpeMs
BRITOAHCHHES TOCYAPCTBEHNBIN My obuiccrnennsix ofazannocreil; HaxoxeHus pabOTHHKA B
OTIYCKE HAH MEKBAXTOBROM OTALIXE, HAXOAICHUS padOTHIKA B KOMAHAMPORKE,

H0.5. JIHeHBnaHHapHOE BIBICKAHME HE MOKET OBIThH NPUMEHCHO MO3AHOS MHeCTH MECHLEEs CO
AR COBCPIICHHS JIMCLBIIHHAPHONO EPOCTYIIKE, 4 B CIAYHALX, YCTAHOBICHHLIX 30K0HOJATCABCTROM
PK, wian yerasosjerms AMCIITIMEAPHOIO JIPOCTYIKG O PE3yIABTATaM DOBHIHH HIH NPOBCPKH
GUHAHCOBO-XO3AHCTBEHHON  JedTelbHoCTy  paloTojarcan — [O3IHCE OAHOIO TI0ja €O jHA
coBepIenus pabOTHHKOM AHCUHIDIHHAPHOTO JIPOCTYIIKA.
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10.6. ITpy HaIOKEHTH JUCIIMILIARAPHOTO B3RICKAHHS YHHTHIBACTCS CORCIKALNE, XapakTep,
THKECTH  COREPIICHAOrO {IPOCTYIRY, ODCTOATEIBCTRA, HPH KOTOPHIX Ol COBCPIUEH, CXOXHC
APOCTYHKY COBCPIICHHBIC DAHCE, UPCANCCTBYIOCS W JIOCHSAYIOUNIC TIOBCIARHNE pafﬁ()’rnr/rr{a,
orHOIIEHHE K Tpyay. Jlucrrmmmpapnoc B3sioKapue Moet Owith oOmanosano palorHHROM B
OPsAJIKE, YCTAHOBACHHOM 3aKonoareancTrom PR

10.7. JlucuuiumuapHoe  B3bICKAHHC MOKCT OLITL CHATO JIOCPOMHO 110 HHMIBaTHBe
[enepasbHOro AMpeKTOpa, MEPBOVCG AMECTHTCNS '@iepaipHoro JHPeKTopa, 1o XoJaTalcipy
PabOTHUKA ¥ €X0 HETOCPS/ACTBEHHOIO PYKOBOANTEIS.

11, Fapanrnn n Ko>MMERCANNOANLIE BHUTAATDH

1.1, Tosapwmectro rapastupyer pabotnuky coxpanenye Meera padorsr (1osmmknocTH) o
3apabOTHON HJIATLI IIPH HAXOMACHHY B KOMAHAMPOBKS, ICPEROMC HA APYTVIO MECTHOCTL BMECTe ¢
TORAPHINICCTROM, NPU  BBINOZMEHHH ODINECTBOHHBIX HIIM  FOCYAAPCTBENHBIX  0oOmsaunocicH,
HPOXOIKASHEN MEAHIMHCKOIO 0CMOTPA H MHBIC TAPAHTHY IPCAYCMOTPEHHELIC 3aKOHOANTCHLCTROM
PK.

11.2. Pabormaky npon3poAnTes KOMICHCRIUOHIIAY BRITIIATA B CBA3K ¢ norepeil padornl, B
CAYHasX  THKBHIAANUE, COKPANICHHA YHCIICHHOCTH HIH mrara palOTHHKOB B pasmepe cpejHel
3apabOTHOR  ILIATHL 33 MECHl, a4 TaKkKe KOMICHCHHHOHHAS BBRULIATR 332 HEeHCIIOIbLIOBAHHBI
ST OAHBIH TPYA0BOH OTHYCK.

11.3. Topapuniectso, BHPARe NPH COXPAINCHMNA HHCACHHOCTA WM urrara paboruixos, ¢
yaeros craxa paboTol paboTHHKA, ZONMOIHETCABHO K KOMICHCAIMORHON BBITLIATE, YCTAHOBICHROMN
mynxkrom 112, pasus, BHUIATHTE KOMICHCAIMONHYIO BRULIATY B pazmepe cpenmeit sapadoruof
TEIATH 34 1Ba MECsila B paMkax O1oxeTa TOBAPHUIECTRA Ha COOTRETCTRYIONMH 1O

12. 3aumra nepeonadbHBIN AAHALIX PABOTHIIOB

12,1, 13 mesrax 3aiierht NEPCORANBHBIX AauubX ToRaApHIIECTBO!

1} obecneunraet cbop, obpaborky ¥ 3auUiMTy HEPCOHABHBIX HAHHBIX paldOTHHKA B
COOTBETCTBHHM C 3AKOHOAATEILCTBOM PK 0 HEPCORATLEBIX JANHEIX ¥ X 3ALLHTE,

2) oeyuecrmer cbop, ofpalorKy H 3aliHTy HCPCOHANLUBIX AaHHBIX palorTiuka B TenX
obecreyenus coOMONCHUS JAKOHOR M WHBIX HOPMATHRHRX Ipasomwix axtos PK, cozeiicrsus
pabornuky B Tpyfoverpolicrne, ofydeHn ¥ npojmikensn 1o cryxbe, obecnedeHns AuyHol
GesorracHOCTH padOTHHKA,

3) npu oupezenenun ofbeMa H CONCPKAHUU 00pabaTsIRACMBIX TICPCOHANLHBIX JQHHBIX
palorauka, pyKosocTayeres sakonogarensersom PK;

4} ofpalarbiBact HEPCOHWIBHBIC FANHAE, HUPCACTABICHHBIE AHYHO pPabOTHHKOM, JH0O
VHOIHOMOUCHHDIME  IOCYAAPCTBEHHBIMM  OPPaHAMH, © NPCIBAPATEALNLIM  YBEAOMICHHEM H
HOJYHEHHEM COINTACHA PadOTHHKS, .

5) no rpefopanuio paloTHUKA BIOCHT H3MCHEHHA H AONOAHCHHA B HCPCOHATLELC JABULIC
palOTHIKA B COOTBCICTBYN € 3AKOHOARTENBCTROM PK O NIepConasbHEIN JaHILIX H HX 3a1mTe;

6) obecneMuBacT HOPSAOK XPAHCHHS NEPCOHAILHLIX JAHHBIX pabotHuka ¢ cofmOacHHeM
TpedOBaKi, YCTAHOBNACHHEIX 3aAKOHOAXTEILCTROM PK O HCPCOBATLHBIX JAHLIX ¥ KX Ja0ITe,

7y olecrreyuBacT  OYHAKOMICHRE ¢ akraMi  TORapuinecIss, yOTAHABIHMBAIOUM B
COOTBETCTBHM ¢ 3akoHoaarensersom PK mopazox cbopa, obpaloTxu ¥ 3aUUATHL HEPCOHANBIBIK
JIARARIX paboTHHKAE;

8) Oe3z nueLMEeHHOro corstachs paGoTHHKA, 30 HCKAIONCHHEM CAYYACE, IPEAYCMOTPEHHBIX
TpyaosrM KojlekcoM M sakoHoateascTBOM PK, 1e coobmact nepeopaabnne nanunie paloTnnka
TPETHEMY JHILY;

9} paspenract JOCTYH K UEPCOH&ABHBIM  JaHHBIM  PadOTHHKA TOALKO  CHELUMANLHO
YHOIHOMOUCHHBIM JHUAM ¢ COOMOCHUCM PEAIMA KOHDUACHIHAILIOCTH,
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10) ocywmcersaser pactupOCTPAHCHUE [CPCOHANLHBIX AawpplX paloTHUKE B upesenax
OPrANHIANME B COOTBETCTBUM ¢ TPeOORAHMAMIL, YOTAHOBICHHLIME 3akonoareipcrsom PK o
HCPCOHAIBHBIX AQHHBIX # UX SaIHTe;

11} mpeaynpexaacr M, KOTOPHIM PA3peLicH JOCTYI K HEPCOHATRHBIM  AaHHEIM
paloTHIKa, 00 MCHOABIOBAHMN HX HCKHOUMTENLHO B PAHEC 3aSBACHHBIS IEA4X H He Blpase
HEPEJIAaBATE HX TPETHHM JHIAM, 34 HCKIIOUCHHEM CAYMACE, YUTRHOBICHHBIX 2aKOHONAATEILCTEOM
PK.

12.2. Tosapuniectso He Ripage:

1) tpedonare v pabornyka nrQOPMAHIO © €I TOMWTHUSCKHX, PEIMTHOIHBIX ¥ MHBIX

YOCKICHUAX | HACTHON IKIIHM]

2) Tpedosare ¥ palorHHKZ HMHGOPMAING O €r0 HIACHCTBE WM ACSTCIRHOCTH B
ODIECTREHIBIX OOLeAHHEHHLX, B TOM WICHE B MPOGECeHoNaibubIX Co0sax.

123, B nensx  ofcermeudeHust  3aiUMTH OEPCOHAABRHMBIX  AAHHEIX, XDPAWSIIMXCH Y
Torapumectra, paboTHHK ¥MEET IPABO HA:

1) Desposvesznblit AOCTVIE K CBOUM HEPCOHANLHBIM JAHBEIM, BKIIOUAY IPABO HA HOAYYCHHE
KOINMHA zaicet, COACPRAMHUX Iepconaipnbie Aampple paloTHRKa, 33 BCKHOUEHHEM CAVUACH,
NPCAYCMOTPCHIEIN 3AKOH0aTenbeTROM PR

2) rpeboBanve BHSCCHHS wAMeHCHHH W jonompenyit, OGAOKMPOBAHMS, YHMYTOKCHHA
NCPCOHAARHLIX AAGHULIX, cOop u o0paboIxa KOTOPHIX OCYWCCTRACHE ¢ Hapymcuuem Tpebopannii
TPYAOBOYY H REBIX 3akoHozaTeaseTn PR

3Y rpeCopanue of u3nemeniyn TOBAPHMINCCTBOM ANLL, KOTOPLIM parce Obut cOOBMICHBE
HEPCOHAALHEBIC atibie paboTHUKA, O NPOH3BEIACHHEBIX B HUX HAMCHECHUIX W HOTIOIHSHISIX,

4} obwanoranne v eya aeficranil (Gesaelicreun) TosapuinecTra, JonyineHusx pu cbope,
00paboTKe ¥ 3AIMKTE €10 TTCPCOHATRHBIX JaHHBIX.

13. PRCCMOTDCIHIQ HIHBHAYAILHLIX # ROJICKTHBHLIX TPY/IOBLIX CHIGPOR

(3.1, TpyjoBkIe CHOPR PACCMATPHBAIOTCH 110 COTVAMICHIIO CTOPOH MWHAH B cyaebuoM
TOPSAKE B COOTBETCTRAM ¢ 3akopomare/LeTrom PK,

13.2. Tpyioeol CIOp paccMaTpHBacTes cormacutessiofl xomucenelf, ecay paborTHuk
CAMOCTOHTCIBHO, WM ¢ YYACTHCM CBOCTO I[PCICTABHTENS, HC YPErYAHPOBA Pa3HOrAacHe 1pu
HEHOCPCACTECHABIX NEeperoropax ¢ ToBaprinecTBoM.

133, Tpyaomolt crop 0o zaaBicHUIO palOTHHKE PaCCMATPHBACTCH  COrIacHTeabROH
xomucenedt, cosnannoll B coorsererruy ¢ Tpyzoseiv Kozexconm PK, B TeueHne cemu KaleH apHpix
JAHCH CO AHS TOJAH 3asBACHMS.

134, Pemenne corjyacuTensuoll xomuccun BeLiares paborHury ne nosanee vpéx
pabousX AHEH CO JHs €I0 HPUHATHA

13,5, KoaaexTHpHbIE TPYIOBBIC CIOPBI DASPCINAICH B HOPHIAKE TPHMHPHTEILHLIX
UPOIEYP WM B CYAEOHOM Nopsjke.

14, 3axD0MHTeab LI BOJOKCIHN

14.1. Bee sonpocwr, me yperysupopamubie llpapmravu, peryaHpyrores ACHCTRYIONIAM
3AKOHOMATCIBCTBOM PK, KOMIEKTHBHBIM H TPYAOBBIM JOTOBOPOM H BHYTPCHHHMH JOKYMCHTaMHE
Topapuineciaa,

14.2. Hpasuna, a TaKkKe U3MCHCHRA M JIONOJHOHHS K HMM BCTYAZIOT B CHJIY © MOMEHIA
yraepsgenus pemennes Hpasaenus Tosapaniecrsa.
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1. Objective

This Labor policy of Kazakhstan-China Pipeline LLP (the Policy) regulates the labor relations
between the employee and Kazakhstan-China Pipeline LLP (the Partnership). defines the internal code
of conduct of the Partnership, the procedure of recruitment, transfer, termination of the employment
contract, main duties and respounsibility of employees and the Partnership, work and rest time, rewards
for work accomplishments, disciplinary actions and other labor related issues.

This Policy has been developed in compliance with the Constitution of the Republic of
Kazakhstan, the Labor code, the Partnership Charter and the internal documents.

The employees of Kazakhstan-China Pipeline LLP (China) (the Alashankou office) follow the
Policy in the scope that complies with legislation of the People’s Republic of China.

2. Scope

This Policy covers all categories of employees of the Partnership and the Alashankou office
regardless of sex, age, cthnic background, job position, citizenship, affiliation with public and religious
associations, as well as other circumstances not related to business qualities of the employee and

his/her performance.

3. Definitions, meanings and abbreviations

AS - Integrated management system
EMS ~ Energy management system
Candidate — A person applying for a vacant position
RK - Republic of Kazakhstan
PRC - People’s Republic of China
Internal documents — Acts of the Partnership provided for in the RK Labor code, and the documents
approved by the respective bodies inside the Partnership
Job deseription - An internal normative document specifying the powers, rights and duties of a
person at a certain position
Participants —~ KazTransOil JSC and China National Oil and Gas Exploration and Development
Corporation (CNODC)
Employee - A person in labor relations with the Partnership and performing work under the
employment contract
Employment contract — An employment agreement signed between the employee and the Partnership
Collective agreement — A legal act in the form of a written agreement between the staff represented
by their representatives and the Partuership, regulating the social and labor relations.

4. References
The Single tanff-qualification guide for works and professions, tariff-qualification characteristics of
professions, the qualification guide for positions of directors, specialists and other employees, standard
qualification characteristics of the positions of directors, specialists and other employees, approved by
the Minister of Labor and Social security of RK.

The RK Law No.149-11 dd. 23.01.2014 “On population employment™.
5. Recernitment procedure

5.1, Recruitment in the Parmership follows the RK laws and this Policy.



5.2.To ensure objective selection of personnel the Partnership shall assess the professional aptitude
of a candidate throngh the interview and, if necessary, testing according to the Partnership’s internal
documents,

3.3, Recruitment of senior olficials is decided by the General Director and approved with the First
Deputy General Director.

5.4. Foreign specialists are recruited if there are respective permissions to attract foreign labor to
the Republic of Kazakhstan.

5.5, To sign the employment contract a candidate submits the following documents:

1) ID or passport (certificate of birth for minors). Oralmans shall present the oralman 1D issued by

the migration authority;

2) Residence permit or non-citizen I {(for foreigners and non-citizens permanently living in RK)

or a refugee 11;

3) Document of education, qualification, special skills or professional training for the work which

requires respective knowledge, skills and experience;

4y Document confirming labor activity (for the persons with work experience);

5) Document of military registration (for those liable for military duty and those subject to the

draft);

6) Document of medical examination (for the persons subject to such examination in accordance

with the Labor code and RK legislation):

7y Copy of the permanent or temporary residence registration.

5.6. The Partnership has no right to ask for the documents not specified in par. 5.5, except for the
cases provided for by the RK legislation. The recruited candidate will be given an employment
contract in accordance with the RK Labor code.

5.7. For the purpose of assessing adequateness of the employee’s qualification {o the work
assigned, the employee can have a probation period up to 3 months set in the employment contract.
The probation period shall not be established in cases specified by the RK Labor code. The procedure
and conditions of the probation period are regulated by the Partnership’s internal docunient.

5.8. In the cases specified by the RK laws and the Partnership order, a contract for individual
liability for damages shall be signed with the emplovee.

5.9. After the employment contract is signed, the Partnership issues the employment order signed
by the employee.

5.10. Following the issue of the employment order, the employee is issued a standard pass to
access the workplace 1n accordance with the Partnership’s internal documents.

5.11. Upon hiring the emplovee receives the induction training and signs the following documents:
the Partuership Charter, the Provision on company departments, the job description, the Policy, the
collective agreement, the Code of business conduct, the rules of safety, fire safety, occupational health,
labor hygiene.

5.12. Transfer of the employee to other work or workplace shall follow the requirements of the RK
Labor code and the internal documents of the Partnership.

6. Employment contract termination procedure

6.1. The employment contract may be terminated only for the reasons provided for by the RK
legislation and the employment contract.

6.2. The employee has the right to terminate the employment confract, with onc-month prior
notification to the Partnership, by submitting a written application. except for the cases specified m
par. 6.9. Upon expiration of the notification period the employee has the right (o cease the work, and
the Partnership has 1o issue the documents related 1o the work and pay the amounts due.

6.3. The employment contract may be terminated before the expiration of the notification period if
the employee and the Partnership agree so.

6.4. Termination of the emplovment contract is documented by the Partnership order signed by the
employee or sent in a registered mail within three days.



. The termination mdu shall state the basis for termination in accordance with the RK Labor
codcg the number of unused leave days to be compensated in accordance with the RK Labor code. The
termination date shall be the last day of work. On the termination day the Partnership shall issue an
employment record book or another document confirming the employee’s work. Upon the employee’s
request the Partnership within five business days shall issue a reference detailing the profession
(qualification, position), duration of employment and a salary size, a letter of recommendation
containing information on qualification of the emplovee and his/her attitude to work, as well as other
documents provided for by the RK Labor code.

6.6. Upon termmation of the employment contract with the employec, including those liable for
damages, the exit clearance checklist is issued. The procedure of transferring the material values is set
in the Parinership’s internal document.

6.7. The employee takes the exit clearance checklist in the HR department and submits it after
approval with all departments.

6.8. By the last day of work the employee shall return the electronic pass, keys, and passwords,
check in the room and equipment, office equipment, a medical card, personal protection gear (masks,
clothes, shoes, ete ).

6.9. The employee has the right to notify the Partnership in writing about the Partnership’s
violations of the employment contract. If after seven days from the notification date the Partnership
continues o violate the employment contract, the employee has the right to terminate the me}o»mc,n%
contract having notified the Partnership in writing not later than three business days in advanc

7. Main rights and responsibilities of employees

7.1. The employee has the right:

1} To sign, change, add to and terminate 1hf: employment contract under the terms and
conditions provided for by the RK Labor code

2) To require the compliance with the unplavmmt contract or collective agreement from the
Partnership;

3) For health and safety;

4) To receive complete and reliable infounation about labor and health and safety conditions;

5) For timely and complete salary in accordance with the terms of the employment contract or
collective agrecment;

6) For payment of standby in accordance with the RK Labor code;

7) Forrestincluding the paid annual leave;

8) For equal payment for equal work without any discrimination;

9 For the average salary during the suspension of the Partnership operations due to non-
compliance with health and safety requirements;

10) For payment in accordance with the qualification, work complexity, quantity and quality of
the performed work, as well as labor conditions:

1) For association, including the right to establish a labor union or other associations, as well as
membership in them, to represent and protect own labor rights, unless specified otherwise by
the laws of RK;;

12} To participate in collective negotiations and in the development of a draft collective
agreement through histher representatives, and read the sigued collective agreement;

13) For professional training, re-training and qualification advancement in the order prescribed
by the RK Labor code;

14} For compensation of health damage caused during fulfillment of job duties;

15} For mandatory social scourity in the cases provided for by the laws of the Republic of
Kazakhstan;

16) For guarantees and compensation payinents;

17y For protection of own rights and legal interests by all methods not contradicting the RK laws;

18) To address the settlement commitice or the court for settlement of a labor dispute;




19) For the workplace equipped in accordance with the health and safety requirements;

20) For personal and collective protection means, special clothing in accordance with the
requirements of the RK legislation on health and safety and/or the collective agreements;

21) To refuse the work in the event there is a threat to histher health or life, with notification of’
an unmediate manager or the Partnership;

22) To address the state labor authority and/or the local labor inspection to investigate the health
and safcty conditions at the workplace, and to participate in the inspection and review of the
1ssues related to improvement of health and safety conditions;

23) To appeal the actions (inactions) of the Partnership in the area of labor relations and those
directly related to them;

24y To participate in management of the Parinership in the forms provided for by the RK Labor
code, legislation and the collective agreement;

23) For settlement of individual and collective labor disputes, including the right for a strike, in
the order estabhshed by the RK Labor code and legislation.

7.2. The employee has to:

1) Perform job dutics in accordance with the employment contract and the collective agreement,
IMS and EMS, orders of the Partnership;

2} Follow the work discipline;

3) Follow the health and safety, fire safety and occupational health requirements at the workplace;
4) Take care of the Partnership and employees’ property, effectively use personal computers, office
cquipment and other equipment, rationally use supplies, energy and other material resources:

5) Inform the Partnership about the situation that poses a threat to life and health of people, the
Partnership and employvec’s property, and about the standby possibility;

6) Not to disclose information constituting the national secrets, business, commercial or other
seerets protected by the law which became known to him/her as a result of fulfilling the job
duties, and to observe confidentiality of correspondence and telephone, mail, telegraph and
other messages;

7) Compensate the barm caused to the Partnership within the limits established by the RK Labor
code and the contract for damage Hability.

8) Inform the Partnership about the changes in the personal data reflected in par. 5.5 within five
business days;

7.3. The emplovee has other rights and obligations provided for by the RK Labor code and
legislation.

8. Main rights and responsibilities of the Partnership

8.1. The Partnership shall have the right:

1} For freedom of choice during the recruitment;
2) To change, supplement, terminate the employment contracts with employees in the order and
on the grounds established by the RK Labor code and the employment contract;

3} To issue orders and other acts within ifs powers;
4) To request the employees to follow the employment contracts and collective agreements, the

Policy and other internal documents;

5y To award emplovees, take disciplinary actions, hold them liable for damages in the cases and
in the order specilied by the RK Labor code and legislation;

6) For compensation of damage caused by the employee during fulfillment of job duties:

7y To go to the court to protect own rights and legal interests in the field of labor;

8} To set a probation period for the employee;

9) For compensation of expenses related to the employee training according to the employment
contracts and the internal document of the Partnership.



8.2

8.

. The Partnership has to:

1} Follow the requirements of the RK Labor code, the employment contracts and collective
agreements, IMS and EMS, its acts and orders;

2) Sign the employment contracts with candidates when hiring in the order and under conditions
established by the RK Labor code and the Policy;

3) Conduet the internal HSE control;

4) Provide the work specified in the employment contract;

5) Timely pay full salary and other amounts provided for by the RK normative legal acts, the
employment contract and collective agreements, the internal documents;

6) Make the Policy and other internal documents directly related to work (job function}, as well
as the collective agreement known to the employee;

7y Provide the labor representatives with complete and reliable information necessary for
collective negotiations, collective agreements, and provide control over their execution;

8) Review proposals of labor representatives, conduct collective negotiations and sign collective
agreements in the order established by the RK Labor code;

9} To provide labor conditions in accordance with the RK Labor code, employment contract
and collective agreements;

10y To provide employees with equipment, tools, technical documentation and other means
necessary to fulfill the job duties;

11) To follow the directives of the labor inspectors;

12} To suspend work, if it poses a threat to life, health of employees and other persons;

13) To provide mandatory social security for employees according to the RK legislation;

14) To insure employees against accidents during the fulfillment of job duties;

15) To provide the annual paid leave to employees;

16) To ensure safety and delivery to the state archive of documents confirming the work
experience of employees and information on withdrawal and payment of their retirement
money;

17) To warn employees about harmful (extra harmful) and (or) dangerous labor conditions and
possibility of occupational disease;

18) To take measures for prevention of risks at workplaces and in technological processes, to
perform maintenance works with respect to the production and scientific progress;

19) To keep record of work time and over-time work in harmful (extva harmful), dangerous
work conditions, heavy works performed by every employee;

20) To provide professional training, re-training and qualification advancement of employees in
accordance with the RK Labor code and the internal documents;

21 To compensate the hamm to life and health of employees caused during the work in
accordance with the RK Labor code and legislation;

22) Provide free access for the state labor officials and the local Jabor inspectors, labor
representatives, public labor inspectors to inspect the safety, health and work conditions in
the companies and compliance with the RK law on health and safety, and to investigate
accidents at work and occupational discases;

23) Request the documents necessary to sign the employment contract upon hiring in accordance
with par. 5.4 of the RK Labor code;

24) To keep registers or other documents of the Partnership, which contain a full name and date
of birth of minors under 18 years old.

3. The Partnership has other rights and obligations established by the RK legislation.




9, Work and rest time

9.1, The standard duration of work time in the Partnership shall be established as 40 howrs a
week, S-days business week with two days off - Saturday and Sunday (except for certain categories of
employees). The parties can agree a different schedule in the employment contract,

The Partnership schedule: 9.00 - 18.30, lunch break 13.00 - 14.30
The Alashankou office:  9.30 - 19.30, liunch break 13.30 - 15,30
Days before holidays can be reduced by 2 (two) hours, except for the rotation and shift workers.

9.2, The shift workers shall have the aggregate number of hours recorded. The time of start and
end of work, and lunch break shall be set in the work schedules approved by the Partnership with the
Jabor representatives according to the Provision on rotational work of the Partnership employees,

9.3. The dispatcher service workers shall have the aggregate number of hours recorded. The
work time and the rest time shall be set in accordance with the Provision on the dispatcher service of
the Partnership.

The work of the dispatcher service shall be organized according to the two-shift schedule from
8:00 a.m. to 8:00 p.m. and from &:00 p.m. to 8:00 a.m. The time of rest and eating shall be included in
the work time.

9.4. The shift or rotation worker cannot leave the workplace until he/she is changed. If the shift
relief does not show up, replacement measures shall be taken. Workers may not work two
shifts/rotation periods in a row, except for emergency cases.

9.5. Working overtime, weekends and holidays, as well as nights, is allowed only with the
written consent of the employee (except for cases specitied in the RK Labor code), and remuneration is
determined according to the RK Labor code.

9.6. Overtime work means the work performed by the employee upon the Partnership’s
initiative beyond the limits of the established duration of work. Overtime work shall not exceed two
hours a day for one employee, and for heavy work, work with harmful (extra harmful) and/or
hazardous conditions — one hour. The total overtime work shall not exceed twelve howrs per month and
one hundred twenty hours per year.

9.7. Pregnant women and workers under 18 years old may not work overtime.

9.8. Besides the break for rest and eating, women with children up to 18 months old, fathers

(adoptive fathers) raising children up to 18 months old without a mother shall have additional breaks
for feeding a child (children) not Iess than every three hours with the following duration: for one child
— minigmum thirty minutes, for two or more children - minimum one hour.
Upon the employee’s request the feeding breaks can be added to the rest and lunch breaks, or the
summed up breaks are given in the beginning or the end of the work day (shift). Feeding breaks shall
be included in the work time. For the breaks women (fathers, adoptive fathers) shall receive an average
salary.

9.9. Employces shall have the paid annual and social leaves in the order and on conditions
provided for by the RK Labor code. the employment contract and the collective agreement. The paid
annual Jeave for the first and subsequent yvears shall be provided to the employee upon agreement of
the parties in accordance with the leave schedule.

9.10. The duration of the annual paid leave is 30 (thirty) calendar days without the official
holidays that fall onto the leave period. The Parinership and the employee can agree fo divide the
annual paid leave into parts.

9.11. Employees of the Partnership and the Alashankou office shall have additional paid leaves
according to the internal document.

9.12. The Partnership may end the annual paid leave only upon the employee’s wriften consent.
The employee’s rejection of such proposal is not a violation of the work discipline.



9.13. To create favorable conditions for maternity, child care, in-service training and other
social purposes the employees shall have paid social leaves according to the internal documents of the
Partnership.

9.14. The maternity and the newborn adoption leaves shall be given under the terms providec
for by the RK Labor code.

9.15. The Partnership shall keep record of actual work tune of the employee. The timeshect
shall reflect information about the actual days of work, the leave days, the educational leave days, the
maternity and birth leave, sick days, business trip time, information on absence permitted by the law,
the collective agreement, and information on absence without leave of the Partnership’s employees.

9.16. For the control of compliance with the work discipline employees shall observe the
established access rules and cheek in/check out at work every day using the card reader,

9.17. For the purpose of recording the work time the Partnership departments shall submit the
timesheets signed by the department managers to the HR department from the 27™ to the 30 of every
month, used to prepare the summary timesheets,

9.18. The timesheets are used to calculate salary for the reported period, which is transferred to
the bank card of the emplovee in the national currency of RK and PRC not later the 10™ day of the
following month.

10, Commendation and penalties

101, For moral and financial stimulation, increase of interest in work, there is an appraisal
system for individual contribution of employees, and its positive results shall be the basis for the pay
raise not less than once in two vears for a certain percent or payment of a bonus, announcement of a
commendation, award of the honor certificate of the Partnership and/or the Participant. Appraisal of
individual contribution of employees shall be conducted by the Partnership and have an impact on
promotion. The procedure and principles of financial, moral stimulation and penalties shall be
regulated by the internal documents of the Partnership.

10.2.  In the event of disciplinary offence by the emplovee the Partnership shall have a right to
apply the following kind of diseiphinary action: '

1) Remark;

2) Reprimand;

3) Severe reproof;

4) Termination of the employment contract by the Parinership initiative in cases established by
the RK Labor code.

10.3.  For every disciplinary offense only one disciplinary action may be taken. The order on
disciplinary action shall be made known to the employee against a signature within three business days
from its issuc. If the employee refuses to sign the order, a corresponding record shall be made in it If it
ig impossible to make the order known to the emplovee in person, the Partnership shall send the order
with registered mail.

10.4. Disciplinary action shall be taken immediately after the offense detection, but not later
than one month from its detection. The order on disciplinary action cannot be issued during temporary
disability of the employee, release of the employee from work to fulfill the governmental or public
dutics, the leave or rotation off work, a business trip.

10.5. Disciplinary action cannot be taken later than six months after the offense, and in cases
specified by the RK legislation or finding the offense during the revision of the financial-economic
activity of the employer — not later one year from the offense date.

10.6. The disciplinary action takes into account the content, nature, gravity of the offense, its
circumstances, similar offenses committed before, prior and subsequent behavior of the employee,
attitude to work. The disciplinary action may be appealed by the employee.



11. Guarantees and compensations

111, The Partnership guarantees the employee will keep histher position and salary during a
business trip, transfer to another location together with the Partnership, in the event of fulfilling the
public or state duties, passing medical examination, and other guaranices provided by the RK Labor
code,

11.2. An employee shall have compensation due to the job loss in case of liguidation, reduction
of the personnel number or staff, in the amount of average monthly salary and compensation for the
unused annual leave.

11.3. The Partnership has the right, in case of reduction of the personnel number or staff,
considering the work experience of the employee, in addition to the compensation specified in par.
11.2, to pay compensation in the amount of two monthly salaries in accordance with the Partnership
budget for the respective year.

12. Protection of employees’ personal data

12.1. For the purpose of protection of personal data the Partnership shall:

1} Ensure collection, processing and protection of personal data of an employee in accordance
with the RK law on personal data and its protection;

2) Cellect, process and protect personal data of an employee 1o comply with the laws and other
normative legal acts of RK, to assist an employee with employment, training and promotion, 1o ensure
personal safety of an employcee;

3) Follow the RK legislation when determining the scope and content of the processed personal
data of an employee;

4) Process personal data provided personally by an employee or state authorities with prior
notification and congent of an employec;

5y Upon the employee’s request, make changes and additions to personal data of the employce
in accordance with the RK law on personal data and its protection;

6) Ensure the storage procedure for personal data of an employee according to the requirements
of the RK law on personal data and its protection;

7y Ensure the Partnership’s acts esfablishing the procedure of collection, processing and
protection of personal data are known to the employee;

8) Not disclose personal data of an employee to a third party without his/her written consent,
except for the cascs speeified by the RK Labor code and legislation;

9) Provide access to personal data of an employee only for authorized persons with observation
of confidentiality;

10) Distribute personal data of an employee within the company in accordance with the
requirements of the RK laws on personal data and its protection;

11y Warn the persons, who have access to personal data of an employee, about the use only for
previously stated purposes and not to provide it to the third parties, except for the cases established by
the laws of RK.

12.2. The Partnership has no right:

1) To request information on political, religious and other beliefs and private life;

2) To request information about the membership or activity in public associations, including the
labor urdons;

12.3. To ensure protection of personal data stored at the Partnership an employee has the right:

1) For free access to his/her personal data, including the right to receive copies of records
containing the personal data, except for the cases provided for by the laws of RK;

2) To ask for changes and additions, blocking, deleting personal data collected and processed
with violations of the requirements of the RK labor and other legislation;

3} To request the Partership to notify the persons who previously received personal data about
the changes and additions made to it;



4) To appeal the Partnership actions (inactions) during the collection, processing and protection
of hissher personal data.

13. Review of individual and colleetive labor disputes

13.1. Labor disputes shall be reviewed upon agreement of partics and/or in the court according
to the RK legislation.

13.2. Labor dispute shall be reviewed by the mitigation committee if an employee individually
or with participation of his/her represeniatives has not settled the dispute during the direct negotiations
with the Partnership. :

13.3. The mitigation committee, formed according to the RK Labor code, reviews the
employee’s application within seven calendar days from submission.

13,4, The decision of the mitigation committee shall be issued to the employee not Jater than
three business days afier it is taken.

13.5. Collective labor disputes shall be settled through the mitigation procedures and/or in the
court,

14. Final provisions

14.1. All issues not regulated by this Policy shall be regulated by the RK legislation, the
collective agreement, the employment contract and the internal documents of the Partnership.

14.2. The Policy and all changes and additions to it take effect upon the approval by the
Partnership Board.

Approved:

Labor representatives
Kazakhstan-China Pipeline LLP
Batkonurova L.S,

Aubakirova G.A.

Kunanbayev K.Z.
Xi Xinzhou
L1 Wei




